UBND XA MINH TAN CONG HOA XA HOI CHU NGHIA VIET NAM

TRUONG TIEU HQC TAN KHANH Déc lap - Tu do - Hanh phuc
S6: 332/QD-THTK Minh Tan, ngay 29 thang 12 nam 2025
QUYET PINH

V@ viéc ban hanh Quy ché quan ly, sir dung Hoc ba s6

HIEU TRUONG TRUONG TIEU HQC TAN KHANH

Can cir Diéu 1é trwong Tiéu hoc ban hanh kém theo Théong tw s6 28/2020/TT
- BGDDT ngay 04/9/2020 cua B truong B6 GD&PT,

Can cir Thong tw s6 27/2016/TT-BGDDT ngay 30/12/2016 ciia B trucng B
GDDT ban hanh Quy dinh thoi han bao quan tai lieu chuyén mon nghiép vu cua nganh
Giao duc;

Can cir Théong twr s6 26/2019/TT-BGDDT ngay 30/12/2019 cua Bj truong Bo

GDDT ban hanh Quy dinh vé quan Iy, van hanh va sir dung Hé thong co so div liéu
nganh vé gido duc mam non, gido duc phé théng va gido duc thuong xuyén;

Can cir Théng twe s6 27/2020/TT-BGDPT ngay 04/9/2020 ciia B trucng Bo
GDPT ban hanh Quy dinh ddnh gid hoc sinh Tiéu hoc;
Can cur Ké hoach svoA’ 85 /KH-SGDDT ngay 22/12/2025 cua So Gido duc va Dao
tao Ninh Binh vé viéc trién khai hoc ba so6 nganh Gido duc nam hoc 2025-2026,
Can cir vao tinh hinh thuc té va theo dé nghi ciia Phé Hiéu truéng nha truong.
QUYET PINH:
, Diéu 1. Ban hanh kém theo Quyét dinh nay Quy ché quan ly, st dung Hoc
ba s0, trén HE thong co s& dir liéu nganh Giao duc tai truong Tiéu hoc Tan Khanh.
Diéu 2. Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky.
7 Diéu 3. Can bd quan 1y, cic to chuyén mon, gido vién, nhan vién trudng ,
Tiéu hoc Tan Khanh va céc ¢4 nhan ¢ lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhin: HIEU TRUONG

- Nhu Piéu 3;
- BGH, T6 CM;
- Luu: VT./.

Pham Minh Tam
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QUY CHE

Quin Iy, sir dung Hoc ba s0 tai trwong Tiéu hoc Tan Khanh
(Kem theo Quyét dinh so: 172/QD-TH TK ngay 29 thangl2 nam 2025 cua Hiéu
truong truong TH Tdan Khadnh)

Chuong I
QUY DINH CHUNG

Pi¢u 1. Pham vi ap dung, ddi twong ap dung
1. Pham vi ap dung
~ Van ban nay quy dinh viéc quan ly, sir dung Hoc ba s6 (HBS) trong Trudng

Tiéu hoc Tan Khanh trén H¢ thong co s¢ dit lieu nganh Gido duc va Pao tao
(GDDT).

2. Péi twong ap dung

Can bd quan ly, gido vién, nhan vién trong nha truong; duoc cap tai khoan truy
cap, phan quyén dé quan 1y va st dung cac chirc nang trén hé thong quan 1y HBS.

Picu 2. Giai thich tir ngir

Trong Quy ché nay, cac tir ngit dudi ddy dugc hiéu nhu sau:

1. Hoc ba sd hoa: La tap hO’p cac dir liéu c6 9§u tric duge trich xuét tir co sé
dir liéu nganh GDDT, dap umg day du cac tiéu chuan ky thuat theo quy dinh cua B§
GDDT, gbm cac thong tin vé hd so danh gia hoc sinh dugc quy dinh trong Piéu 16
truong tiéu hoc do Bo GDDT ban hanh, bao gom thong tin co ban vé Ho so hoc sinh,
qué trinh hoc tap, diém s6 ’nhan x¢ét, daph gia, x€p loai hoc sinh. q

2. HBS: La hoc ba 80 hoa duoc gan kém theo ching thu s6 cua t6 chirc va cac
chit ky so cua ca nhan.

3. HBS hop 1&: La HBS dam béo gia tri phap 1, ddy di vé hinh thirc va ni
dung theo quy dinh cua B GDDT va Quy ché nay.

4. Pinh dang ctia HBS: La tiéu chuan k¥ thuat quy dinh kiéu dir liéu, chiéu
dai dit liéu cua cac truong thong tin phuc vu truyén nhan, luu trit va hién thi HBS.

5. Ban 71n/the hién HBS (peu c6): La ban 1n/hleq thi day dii ndi dung cia HBS
theo ding thé thirc quy dinh d€ nguoi sir dung co6 thé in hodc xem dugc thong tin
thong qua cac thiét bi s6 thong dung.

6. Trang so 1a mot phan thong diép dir liéu cua HBS mang thong tin tuong
g véi trang so in trén gidy cua hoc ba, so theo doi dénh gia theo thé thic do Bo
GDDT quy dinh.

7.Ma s6 HBS: 1a chudi ky tur, ky s6 khong tring 13p dugc st dung d€ dinh danh HBS.

Piéu 3: Nguyén tic cung cap, quan ly va sir dung HBS

1. Thong tin trong HBS gdm: cac thong tin vé& ndi dung hoc ba duoc quy dinh
tai Thong tu s6 27/2020/TT-BGDDT cua Bo GDPT, trong d6 gdm cac nhom thong
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tin duoc dac ta theo tai li€u kj thuél‘g do Bo GQDT ban hanh, quy dinh, cu thé:’ Thong
tin chung; qua trinh hoc tap; tong két; bang diém; danh gia nang lyc pham chat; nhan
x¢€t chung; danh sach thong tin ky; thong tin chit ky so;

2. HBS dugc sir dung thong nhat, thue hién phan cap quan 1y cho co s& gido duc;

3. Trién khai stir dung HBS phai pht hop véi thuc tién, khong 1am ngung tré
cong tac van thu luu trlt, quan 1y chuyén moén, hanh chinh khi ap dung;

4. Viéc quan ly, su dung HBS phai dam bdo an toan, an ninh thong tin; thoi
gian luu ho so dién tir t6i thiéu tuong duong véi thoi gian luu trit ho 50 in gidy theo

quy dinh cua B GDDT; dam bao cong khai, minh bach va nghiém cAm moi hanh
vi gian 1an trong quan 1y va st dung HBS.

Pi¢u 4. Quy dinh vé dinh dang ky thuit va gia tri phap ly cia HBS

1. HBS theo dinh dang XML/JSON c¢6 tiéu chuan k§ thudt dam bao mo ta day
du cac thong tin cua hoc ba, s6 theo doi va danh gia theo quy dinh cua B GDDT va
quy ché nay; thé thire va ky thuat trinh bay ban in gidy, ban the hién (doi voi ho so
theo dinh dang XML/JSON) cua HBS theo mau quy dinh ctia B GDPT;

2. HBS c0 gia tri trong duong voi hoc ba, s6 theo ddi va danh gia bang gidy
m/Vlet tay khi: Co day du cac thong tin theo quy dinh; dugc ky 56 boi loai chimg thur
s6 cua to chuc (con déu dién ttr) va chir ky s0 cua ca nhan c6 chirc nang, nhiém vy
va thAm quyén theo quy dinh, cac chit ky sb phai duoc xac thuc hop 16 trén phan
mém quan ly HBS;

3. Ban in/ban thé hién cua HBS c¢6 hiéu luc thuc hién céc giao dich khi:

a) Kém theo ban gbc cua HBS ¢6 ky sd;

b) Pugc Hiéu trudng xac nhan bang van ban gidy ndi dung ban in ciia HBS;

4. Ban in/ban thé hién cua HBS c6 ky s6 khong co gia tri thay thé ban dién tir
géc; t6 churc, ca nhan co thé in HBS dé theo doi, luu trit;

5. HBS da ky $6 hop 1€ c6 hi€u luc thyc hién giao dich trong tat ca céc, co s
giao duc trén dia ban tinh Ninh Binh; cac co so gido duc ¢ cac tinh/thanh pho khac
thue hién thi diém HBS cap Tiéu hoc co the ap dung quy ché nay dé chap nhan HBS
da ky so cua cac co s¢ giao duc ¢ tinh Ninh Binh;

6. HBS sau khi dé ky s6 duoc gui vé luu trix tap trung tai hé théng cua SO
GDDT; hé¢ thong cua S6 GDDT cung cap duong lién ket (link) tra ctru HBS, s6 theo
doi va danh gia dién tir d€ phuc vu nhu cau khai thac thong tin.

Pi¢u 5. Cac hanh vi nghiém cam

1. Can tr¢ trai phép cac ca nhan, t6 chirc cung cap, sit dung HBS; ngin chin
trai phép qua trinh truyén, gui, nhan HBS;

2. Truc tié}g hoic gian tiép pha hoai hé thong cung cap giai phap HBS; can tro
hoat dong cung cap va stir dung dich vu HBS;
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3. Dung cdc cong cy, chuong trinh hay bat ctr hinh thirc ndo khac 1am thay d6i
dir liéu cua HBS da ky so;

4. Gian 1an, lam gia, mao nhéan, hodc hudng dan nguoi khac lam gia HBS;

5. Str dung HBS khong hop 18 dé thuc hién cac giao dich.

Chuong I1
TRACH NHIEM QUAN Li VA SU DUNG HOQC BA SO
Diéu 6. Hiéu trudng, phé hiéu trudng

Thu trudng don vi thanh 13p T cong tdc HBS, phan cong nhiém vu cu thé
cho cac thanh vién; cap nhat day du thong tin can b, gido vién, nhan vién va hoc
sinh trén hé thong.

Quan 1y tat ca cac tai khoan sir dung phan mém HBS tai don vi, kiém tra viéc
thuc hién cac quy dinh vé bao mat tai khoan.

Quyét dinh thoi diém khéa, mé phan mém, xuat HBS dé ban giao cho hoc
sinh khi hoan thanh chuong trinh tiéu hoc hodc chuyén truong.

Kiém tra viéc thuc hién quy dinh vé cap nhat két qua danh gid, diém sb va cac
thong tin khac ctia hoc sinh vao co s& dir 1iéu HBS cta nha truong.

Lanh dao don vi xét duyét két qua danh gia ciia gido vién bo mon, gido vién
cht nhiém trén h¢ thong HBS vao cu6i nam hoc hodc xuat HBS dé tra cho hoc sinh
khi hoan thanh chuong tri nh ti€éu hoc, chuyén trudong.

biéu 7. Gido vién bd mén

Ky s6 x4c nhan két qua danh gia, diém s6 mon minh giang day trén hé thong
HBS vao cudi nam hoc hoac khi hoc sinh chuyén truong;

Bao mat thong tin tai khoan trén h¢ thong HBS; . bao cdo kip thot véi Ban quan
tri vé van dé sy cd, 16i cép nhat he thong hodc cac van dé khé khan khéc lién quan
dén viéc truy cap hé thong dir liéu.

Diéu 8. Gido vién chi nhiém

Cap nhat danh sach va so yéu 1y lich hoc sinh ddu nam hoc;

Cap nhat thong tin hoc sinh vang, nghi hoc, chuyén 16p, chuyen truong theo
dinh ki hang thang; hoan thanh cac ndi dung trong hoc ba vao cudi moi nam hoc
hodc xuat HBS dé tra cho hoc sinh khi hoan thanh chuong trinh tiéu hoc hoidc hoc
sinh chuyén truong;

Ky s6 xac nhan két qua danh gia, xép loai hoc sinh 16p chu nhiém trén hé
thong HBS vao cudi nam hoc hoac khi hoc sinh chuyén truong;

Kiém tra HBS cua 16p; gitip Hiéu truong theo ddi, ra soat thong tin trong HBS
cua hoc sinh 16p chu nhiém.

Piéu 9. Cac thanh vién tham gia sir dung hé théng HBS
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Tat ca cac thanh vién tham gia str dung HBS ¢6 trach nhiém bao mat tai khoan
st dung, khong nho nguoi khac lam thay cong viéc cua minh; bao cao kip thoi voi
Ban quan tri vé van dé su cd, 16i cap nhat hé thdng hodc cac van dé kho khin khéc
lién quan dén viéc truy cip hé thong dit liéu. Ngoai ra, tiy theo vai trd va trach nhiém
duogc phan cong, mdi ca nhan phai thuc hién cac nhiém vu khac theo yéu cau cla
lanh dao don vi;

Khi gido vién chu nhiém, gido vién bd mon nghi day hoic 15i tai khoan ky sb
cua ca nhan thi Hiéu trudng co thé phan cong To trudng hodc to phd chuyén mén ky
so thay.

Chuong 111
QUY PINH VE QUAN Li VA SU DUNG HQC BA SO
Piéu 10. Quy dinh phan cong quan 1y HBS
Hi¢u trudng nha truong chiu trach nhiém tao 1ap, quan tri HBS.

T6 cong tac HBS theo quyét dinh thanh 14p ctia Hiéu trudng c6 trach nhiém
quan tr1 HBS.

Piéu 11. Nhiém vu clia nguoi quan tri hé thong
* Poi v6i ngudi quan tri hé thong tai nha truong

Phéan quyén cho cac ca nhén, nhom, tcx),,b(f) phan sfrldung HBS; tham muu cho
Lanh dao ,dorn vi dam bdo cac diéu kién vat chat, trang thi€t bi phuc vu cho hoat dong
cua hé thong HBS.

Quan 1y va bado mat dir li¢u; thuc hién khdéa, md hé théng theo yéu cau cla
Lanh dao don vi va theo quy ché quan Iy HBS cua don vi.

Kip thoi dé xuit vi S6 GDDT dé cap nhat chirc ning, biéu miu theo quy ché
danh gia, xép loai két qua hoc tap cia hoc sinh khi c6 thay doéi, di€u chinh tir cac cap
quan ly cap trén.

Hudng dan, ho trg, tao diéu kién thudn lgi cho gido vién, nhan vién trong viéc
st dung phan mém.

Quan tri hé théng trong nha truong cap nhat dir li¢u ban dau vao diu mdi nam
hoc hodc c6 sy thay doi theo su phan cong cua Hiéu truong.

Piéu 12. Tao 1ap va phat hanh HBS

1. Tao 1ap HBS

Nha truong tién hanh khoi tao HBS sau khi x4c nhan hoan thanh tong két d6i
vO1 hoc sinh.

Cac gido vién duoc phan cong thuc hién kiém tra thong tin HBS duoc khéi
tao. Khi cac thong tin cia HBS dam bao chinh xdac thi tién hanh ky s6 bang chit ky
sO cua ca nhan.
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~ Sau khi giao vién da ky duyét HBS, can b quan ly cta nha truong thuc hién
ky s6 HBS cua hoc sinh.
2. Ky s6 va phat hanh
Nha truong phan cong can bo phu trach la gido vién Tin hoc tién hanh ky sé

phat hanh hoc ba bang chir ky s6 cua td chirc, x4c nhan hoan thanh HBS va gui dir
liéu HBS 1én Hé thong co s¢ dir liéu nganh GDDT Ninh Binh.

Diéu 13. Thu hoi HBS

Sau khi guri d&‘liéu HBS lén S& GDDT, néu pl}ét hién c6 saj sot tl}i nha trudong
1ap danh sach HBS can thu hoi va gtri yéu cau thu hoi HBS 1én cong tiép nhan HBS
cua S6 GDDT.

Piéu 14. Quy dinh vé luu trix

Két thuc nam hoc, sau khi cap nhat day du dir liéu, ky sé & HBS, xét dé nghi
cua Ban Quan tri, Hi¢u trudng nha truong quyét dinh viéc khoa dit liéu hoc ba cua
nam hoc do;

S& GDDT luu hanh HBS trén Hé thdng co sé dit liéu nganh GDDT Ninh Binh.
Chuong IV
PIEU KHOAN THI HANH
Piéu 15. Piéu khoan thi hanh

1. Quy ché nay quy dinh viéc quan Iy va sir dung HBS trong Truong Tiéu hoc
Tan Khanh, trén H¢ thong co s¢ dit liéu nganh GDDT Ninh Binh.

2. Quy ché nay duoc diéu chinh, bo sung trong qua trinh trién khai thuc hién néu
nay sinh van dé méi hodc khong con phi hop theo timg nam hoc hodc timg giai doan./.

HIEU TRUONG

Pham Minh Tam
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